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Adding Hints to PS Queries via Query Manager 

This is an information-only document. CMS Central does not support campus developed modifications, including 

queries developed in Query Manager. This procedure is provided as an additional resource to assist campuses 

with query development and performance. It provides basic instructions on how to add hints to queries using 

Query Manager.  However, before using this approach review your SQL to insure it is properly constructed.  If you 

believe that the SQL is in fact correct, and it is still performing inefficiently, then try adding a hint per the following 

instructions. 

Please note that this is only an example and this procedure can be used for Finance, HCM, and SA queries. It is 

strongly recommended that this functionality should be added by a user that understands the impact of hints. In 

this case the /+ORDERED+/ hint is being applied to an existing query, however there are other hints that could be 

used. Please consult with a DBA on your campus to determine if other hints may prove more advantageous.  It is 

also important to note that this is not a guarantee that this particular hint, or any other hint will improve 

performance.  As with all development, queries must be modified in a test environment specific to each campus 

and retested with each release for continued performance improvement.   

 

1.  Create a new expression from the Expressions tab 

2. Click Add Expression 

  

3. Enter Edit Expression properties 

A. Expression Type: Character 

B. Length: 15 

C. Expression Text:  /*+ ORDERED */ 

4. Select the Add Field hyperlink. 
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5. Click  EMPLID from the EMPLOYEES record. 

 

6. Enter the values to define the Edit Expression Properties: 

A. Expression Type:   Character 

B. Expression Text:  /*+ORDERED*/ A.EMPLID (there should be a space between the hint and the field 

name. 

 

7. Select the Use as Field hyperlink.    
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Once added as field, the expression will show as the last field on the FIELDS tab. 

8. Locate the Record for /*+ORDERED*/ A.EMPLID and select the Edit button 

 
 

9. Select the Radio Button Text for the Heading Field Property 

10. Enter EmplID as the value for the Heading Text.  

11. Select OK    
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12. Locate and Select the Fields Tab 

13. Select the Reorder / Sort button to change the column order.   

  

14. Locate the Record:  /*+ ORDERED */ A.EMPLID  and enter 1 in the corresponding New Column field. 

 

15. Select OK and verify that the records are now reordered to show   /*+ ORDERED */ A.EMPLID  as Row #1. 

    

16. View the Query SQL.  The first line should start with the text SELECT /*+ORDERED*/ A.EMPLID  …. 
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17. Verify the results when the query is run.  The first column heading should be EmplID:  

First column heading should be EmplID. 

 


